USER GUIDE:
WORKING WITH YOUR ZYCUS ZSN ACCOUNT

If your company has never registered with Idaho Power in Zycus ZSN, please follow the
Supplier Registration Quick Reference Guide found on the Idaho Power Company website.

If you performed the registration process and ldaho Power alerted you that your registration is not
complete, you can likely resolve the issue by following the Completing Your Supplier Registration Guide
found on the Idaho Power Company website.

Once you have successfully registered your company in the Zycus ZSN portal, you can use the portal to
update your profile, add contacts and respond to bid events for Idaho Power. This guide will give you
highlights on using the ZSN website.
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Section 1: Update Contacts to Add or Remove Users

Your ZSN profile can contain multiple contacts. As an account owner (i.e., a contact with SIM access),
you can add or remove contacts as necessary.

1. Login to your ZSN account at https://zsn.zycus.com/zsp/guest.
2. Click the Idaho Power logo, click “Account”, then click My Companies.
3. Click Edit.

YCUS Manage Companies ,  Settings »  Help + T v

Account

a % Idaho Power Company

ACCOUNT REFERENCE DOCUMENTS
MY REQUESTS MY COMPANIES COMPLETED REQUESTS MY ALERTS
GsID Company Name & CreatedOn & LastEditedOn ¢ Status ¢ Created As Actions

526 SERGIO KINDA CRAZE, INC 01/20/2022 04/22/2022 Active Operational -

Show 10 Records PerPage 1 Goto page 1

4. Click Address in the left-hand column.
5. Scroll down to the “Showing Contact Details” for “All Locations” section.
e To add a new contact, click Add New.
To update an existing contact, click Edit for the relevant contact.
To remove a contact, click the ellipses button (three vertical dots), then click Delete.

Idaho Power Company

ACCOUNT REFERENCE DOCUMENTS

Company * All Locations * Contact Details *

You are in System: ipc_System under Facility: 0001-ipc_Facility
Associated Address(es) m
Product & Services *

Financial
Select Legal/DBA Supplier Name ~ Address D Account Group. Address Phone Phone Extension Actions
Business License *
SERGIO KINDA CRAZE, - Head Quarter Address. 12456 MAIN ST, BOISE. 2083882804 - Edit :
Insurance *
+ indicates mandatory
Onboarding
Showing Contact Details for All Locations m
Purchasing *
Banking *
For Address Contact Type First Name Middle Name Last Name Title Email Phohe | Actions
(HQ)12456 MAIN ST, B OTHERS Joe - User sir PTS_Vendor23@idahopo...  9oofoor Edit
(HQ)12456 MAIN ST, B OTHERS Head - East Vocalist  PTS_vendor24@idahopo..  000k00 Edit
(HQ)12456 MAIN ST, B OTHERS Don - Johnson Detective  PTS_vendor22@idahopo...  809k00 Edit

*indicates mandatory

I
6. When adding a new contact, fill all required fields (marked with a red asterisk).

7. Contact logins are driven by email. You can use a generic email, but best practice is for each
person who uses ZSN to have their own login and specific access based on need.
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8. You can set the access a person has to the ZSN record by setting their contact record up in a
certain way when filling out the Contact Details:

e All contacts should have Portal Access checked. This gives them access to use the ZSN site.

Date Format Mumber Format
Date Format ~ Mumber Format ~
Currency Supplier Portal Access?
— . ® Yes () Mo

Modules assigned

My Performance (SPM) [] iRequest
My Profile (SIM)

My RFXs and auction (iSource)

My Contracts (iContract)

|:| My Invoice (elnvoice)

|:| Procurement (eProc)

* indicates mandatory

Cancel

o Select the “Modules Assigned” based on the need for the contact. The available module
options that display will depend on your status as a supplier. For POTENTIAL suppliers you
will only be able to select My Profile (SIM) and My RFX and Auction (iSource). For
OPERATIONAL suppliers, you will also be able to select My Performance (SPM), and My
Contracts (iContract). My Invoice (elnvoice) and Procurement (eProc) will be available in the
future.
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Date Format Number Format

Date Format ~ umber Format ~

Currency Supplier Portal Access?

. @® Yes O Ne

Modules assigned

My Performance (SPM) [] iRequest
My Profile (SIM)
My RFXs and auction (iSource)

My Contracts (iContract)

|:| My Invoice (elnvoice)

I:I Procurement (eProc)

* indicates mandatory

Cancel

e There should always be at least one contact with My Profile (SIM) checked. This allows the
contact to update the ZSN profile for the company. (This contact should have Portal Access
and SIM checked.)

o ltis agood practice to have more than one person with My Profile (SIM) access in
the event that the account owner leaves the company.

o If the only contact who has My Profile (SIM) access leaves the company, have them
add a replacement contact prior to leaving, or email
SupplierAdmin@idahopower.com.

o Please note that in the event that IPC must assist you in adding a contact, the
current contact with SIM access will receive an email that there is a pending change
that they must complete and submit for approval. Until that contact logs in and
makes any necessary updates and submits it for approval, and IPC approves the
change, the new contact will not correctly be linked to your account. If the newly
added contact is given SIM access, then this behavior does not apply. This contact
will be able to complete the submission for approval.

o The best practice for adding contacts is to follow the instructions in section two of
this document.

e If the contact is responsible for bidding proposals, select My RFX’s and Auction.

e If the contact is responsible for negotiating and signing contracts, select My Contracts.
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e If the contact is responsible for responding to performance events, select My Performance.

e Do not select iRequest. This function is not used.

e It is okay to select all available modules for a contact, except iRequest. There should be at
least one contact that has each of the modules assigned so that Idaho Power
communications reach a person at your company.

9. Click Save to close the contact dialog box, then click Submit.

(HQ)9 OLD MONEY LN, ... ACCOUNT MANAGER Maximillian - Weatherby Sir PTS_Vendor31@idal Edit :
(HQ)9 OLD MOMEY LN, ... GENERAL CONTACT Bill - Burr Accounting Manager PTS_Vendor32@idal Edit
(HQ)9 OLD MOMEY LN, ... GENERAL CONTACT Brandon - Kratzenberg CEO PTS_Vendor33@idal Edit
(HQ)9 OLD MONEY LN, ... ACCOUNT MANAGER George - Thornsberry Acceunt Manager PTS_Vendorli@idal Edit }

* indicates mandatory

Save as Draft | Submit

CANCEL

10. When prompted with “Are you sure you want to submit,” click Submit again.

- You should see your update in Pending Approval status.

=2ZYCUS Manage Companies «,  Settings v Help B +

{0
Home q- lmk. Idaho Power Company

==
Idaho Power ACCOUNT EVENTS REFERENCE DOCUMENTS
Company

‘Account

MY REQUESTS MY COMPANIES COMPLETED REQUESTS MY ALERTS

Request Number & Company Name & 651D Request Type Supplier Type Business Location Requestedon o Elapsed Time & Status o Actions
6928 MAX POWER 25163 Edit Potential NA- 06/28/2022 00:00 Pending Approval
Show 10 v  RecordsPerPage 1 Gotopage 1

- If you have missed a required field, you will get a red bar indicating an error. Fix that
field and submit again.
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e When you are finished adding a new contact, that person must create his ZSN login using
their email address. See Section 2.
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Section 2: Create a New ZSN User Account for a Registered Company

For example: You are a newly added contact for an existing company, and you want to create your
personal ZSN login.

Once the ZSN account owner has added you as a contact to your company profile, you will need to
create a ZSN Account.

1. If you are a new contact that has been added to your company’s profile and are setting up your
personal ZSN account, go to https://zsn.zycus.com/zsp/guest/genericRegister/IDA822.

2. Create your account using the New User section of the screen. Enter your email, create a
password, type the security question and click Register.

English (US)

(sn) Zycus Supplier Network

=S, Idaho Power Company
' POWER.
Zycus Network
New User? Register Need help in signing up? {3)
Email Address
Existing User? Log-In
Email Address
Password
PTS_Vendor24@idahopower com
................ P
Login with One Time Password (OTP)
Fanmond Confirm Password
Forgot Password sannimernt
6 + 5 =
I accept Terms and Conditions

3. You will be emailed a One Time Password (OTP). Obtain that password from your email and
enter it when prompted, then click Verify OTP.

s=2zZYcus

Did not receive the One Time Password(OTP)? Login with One Time Password (OTP)

Try one of the options below:
Please enter the One Time Password(OTP) shared over the email address: " PTS_Vendor11@idahopower.com

®  Check your email address if it's incorrect:
Verify the email address you have used to create your account on ZSN if the same is Enter OTP.
incorrect sign-up again with the correct email address.

396611
® Check your spam or junk folder.
The activation email may have been marked as junk by your ISP or email application.
Kindly mark the email address as not spam to get all emails related to your account in Resend OTP
the inbox.

Ask your IT team to whitelist the Domain and IP:
click on ‘Resend OTP’ once you have asked your IT team to whitelist the Domain
automail1.zycus.com and IP 207.211.63.183

4. Enter your personal details and click Submit.
- ZSN will connect you to the company profile that contains your email address. This may
take up to 30 minutes from the time the new contact was added by the account owner.
5. Click the Idaho Power logo, then select Account, then the My Companies tab.
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6. Click the company name or edit (or view depending on access) to view the record.

Manage Companies v | Settings v Help v H

Account

q_mn Idaho Power Company

ACCOUNT EVENTS REFERENGE DOGUMENTS
MY REQUESTS MY COMPANIES COMPLETED REQUESTS MY ALERTS
GsID Company Name & CreatedOn & LastEditedOn ¢ Status ¢ Created As Actions
2168 MAX POWER 1410812022 1470672022 Active Potantil

Section 3: Tips for Using Your ZSN Account

Help Files

Zycus produces short videos intended to help the supplier community understand how to perform
various activities in the ZSN webpage. These videos, as well as release notes that outline recent or
upcoming changes in ZSN, can be found in the Help menu in the top-right corner. If you need help
navigating ZSN, this should be your first stop for information.

YCus Wanfoe Companies +  Setings v

Release Notes

All Customers

(& Pending Tasks(0)

Help Videos

About Product

You do not have any incomplete tasks at this moment

[G= Card Libraries

AddNewCard

Sourcing Events Supplier Requests
BIK Test August 03 808 INC

Customer Event Id Event Type Open Date GSiD Requested On

Idaho Power Compa. 1114384635 RFP 03/08/2022 06:51 AM 5461 17/12/2021

Section 4: Logging In

1. Login at https://zsn.zycus.com/zsp/guest by entering your account credentials.
e If you forgot your password, click Login with One Time Password. An email will be sent to
you with a validation code.
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(z=n) Zycus Supplier Network

Existing User? Log-In

Email Address

PTS_Vendor04@idahopower. com

Login with One Time Password (OTP)

Password

Forgot Password
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English (US) v

==, Idaho Power Company

Zycus Network

New User? Register Need help in signing up? {3)

Email Address
Password
Confirm Password
ere &

Please Answer

7 + 6 =

Iaccept Terms and Conditions

You will be prompted to enter your email address a second time.

Did not receive the One Time Password(OTP)?
Try one of the options below:

® Check your email address if it's incorrect:
Verify the email address you have used to create your account on ZSN if the same is
incorrect sign-up again with the correct email address.

® Check your spam or junk folder.
The activation email may have been marked as junk by your ISP or email application
Kindly mark the email address as not spam to get all emails related to your account in
the inbox.

Login with One Time Password (OTP)

Please enter an email ID to receive One Time Password (OTP) for verification.

Enter Email Id

email add

e If you used an OTP (one time password), enter the code that was emailed to you and click
VERIFY OTP. If you are creating your ZSN account for the first time, you will be required to

enter an OTP that is mailed to you.

=ZYCUS

Did not receive the One Time Password(OTP)?
Try one of the options below:

#®  Check your email address if it's incorrect:

Login with One Time Password (OTP)

Please enter the One Time Password(OTP) shared over the email address: * PTS_Vendor11@idahopower.com

Verify the email address you have used to create your account on ZSN if the sameiis
incorrect sign-up again with the correct email address

Enter OTP

396611

Check your spam o junk folder.

The activation email may have been marked as junk by your ISP or email application
Kindly mark the email address as not spam to get all emails related to your account in
the inbox

Ask your IT team to whitelist the Domain and IP:
Click on ‘Resend OTP' once you have asked your IT team to whitelist the Domain
automail1.zycus.com and IP 207.211.63.183

Resend OTP
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Section 5: Landing Page

Once logged in, clicking the Idaho Power logo will always take you to the ACCOUNT page. This page
will be covered in detail below.

Account

q_wn_ Idaho Power Company

Manage Companies ,  Settings »  Help + vy

ACCOUNT EVENTS REFERENCE DOCUMENTS

MY REQUESTS MY COMPANIES COMPLETED REQUESTS

Request Number ¢ Company Name & GSID Request Type Supplier Type Business Location RequestedOn & Elapsed Time ¢ Status ¢ Actions
6659 ACETOOL 5464 Create Operational ida_Facility 29/12/2021 153 Days 1335 Submitted
Show 10 v  RecordsPerPage 1 Gotopage 1
e The Home button will always take you to your landing page.
Manage Companies v Setting
ﬁ All Customers
[% Pending Tasks(0)

TR,

You do not have any incomplete tasks at this moment
[E5 Card Libraries

AddNewCard v

No Data Available
e Your landing page will show cards for all objects that exist on your account (supplier requests, PO’s
Bid Events etc.). You can remove cards from your landing page using the ellipses menu in the upper
right corner of the card. You can add those back using the Show all cards button.

- If you have no pending bid event requests, or you have not requested a change to the
company profile, these cards may contain no links. In this case, you can access your records
by clicking the Idaho Power logo. The information contained here will be described below.

“=ZYCUS My Company Profile Settings v Help ) .
Home X Im Product Support, to assist and converse on a wide range of topics!

Idaho Power

=
Compans MI Dashboard

Incomplete Profiles (0) Invoices awaiting your action (1) Pending purchase orders (77)
Pending Completion

Quick Links (3

Pending Submission Rejected Pending Confirmation
1234565 View Invoice 00221778 View PO

1daho Power Company Idaho Power Company
M 00221777 View PO

. Idaho Power Company
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Section 6: View or Edit your Supplier Record

e To view your supplier record, click the supplier’s name in blue.

- Supplier Requests cards will be empty if you have not submitted a change to that profile. In
this case, to see the company record, click the Idaho Power logo and go to the My
Companies tab as described below.

@ All Customers v/
Home

e

Icano pover

Company

Card Libraries

Manage Companies v+ Settings v Help « v oy

(& Pending Tasks(0)

You do not have any incomplete tasks at this moment

Sourcing Events Supplier Requests

Satum Testing of 25N ()
Customer Eventld Event Type Open Date GSID Requested On
Idaho Power Compa. 1113690235 RFP 31/05/2022 06:29 AM 5461 17/12/2021

AWARDED - AWARDED

Customer Event1d Event Type Open Date asip Requested On
Idaho Power Compa.. 1113639435 RFP 27/05/2022 12:50 PM 5464 17/12/2021

e The various sub views, or sections of the record contained within a particular view, can be
accessed by clicking the options listed across the top of the record or by scrolling down.

Home

==
daho Pover
company
Company *
Address *
Product & Services

Financial

Business License

‘Supplier

q-lm | !daho Power Company
ACCOUNT EVENTS
Company Details * Alias Company hierarchy Business Category NAICS Service Area Conflict of Interest >
Company Details
Global Supplier Identifier Legal Name *

Legal Structure DUNs Number

e Change the view by clicking the view you want from the left-hand pane.

Home

===

daho Power
company

Company *

Address *

Product & Services

Financial

Business License

Onboarding

ACCOUNT EVENTS

Manage Companies v Settings »  Help + VoV

‘Supplier

q-lmn_ Idaho Power Company

REFERENCE DOCUMENTS

Company Details * Alias Company hierarchy Business Category NAICS Service Area Conflict of Interest >
Company Details
Global Supplier Identifier Legal Name *

Legal Structure DUNs Number

‘Year Company Established Number of Employees
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Section 7: Viewing Your Account Information

e The My Requests tab shows any updates you have made. The Status column tells you the
current state.
e Saved As Draft means you have not successfully submitted the change to Idaho Power.
If you have a saved as draft update, there will be an Edit button in the Actions column.
Please be sure to submit your requests and pay special attention for error messages.
e Submitted means the change has been submitted but is not yet approved by Idaho Power.

Manage Companies ,  Settings »  Help + vy

‘Account

Q-lmk Idaho Power Company

Idaho Power ACCOUNT EVENTS REFERENCE DOCUMENTS
‘Company

MY REQUESTS MY COMPANIES COMPLETED REQUESTS MY ALERTS

RequestNumber & Company Name & Gsip Request Type Supplier Type Business Location Requestedon & Elapsed Time & Staus ¢ Actions
6650 ACETOOL 5464 Create Operational ida_Facility 29122021 153 Days 10:41 submitted
show 10 Records PerPage 1 Gotopage 1

Manage Companies v Settings v Help v v oy

‘Account

Q_ lmk. Idaho Power Company
s

Idaho Pawer ACCOUNT EVENTS REFERENC

MY REQUESTS MY COMPANIES COMPLETED REQUESTS MY ALERTS

Request Number 5 Company Name o GSD  RequestType Supplier Type Business Location Requested On & ElapsedTime & Status < ‘Actions
6659 AceTooL sace Create operationsl ida_Facilty 291272021 153 Days 10:41 —
Show 10 v  RecordsPerPage 1 Gotopage 1

e The My Companies tab shows the company profiles that are attached you your account.
e To update a company profile, click Edit.

“Z=ZYCUS Manage Companies » ~ Settings v Help « Voo

Account

Home Q_lmﬂ Idaho Power Company

==
daho Power ACCOUNT EVENTS REFERENCE DOCUMENTS
Company
MY REQUESTS MY COMPANIES COMPLETED REQUESTS MY ALERTS
GsiD Company Name & Createdon & LastEditedOn ¢ Status ¢ Created As Actions
5734 INSURANCE DEFAULT INC 30/12/2021 08/01/2022 Active Operational
5461 0B ING 181272021 221272001 Active Operational m

5464 ACETOOL 20/12/2021 20/12/2021 Active Potential

show 10 Records PerPage 1 Gotopage 1

e In addition to adding or removing contacts (as covered in Section 1), you can edit any field in
the supplier profile.

e Editing your supplier record can consist of adding contacts, addresses, changing addresses,
insurance, banking details, etc.
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e When editing addresses, there must always be an “HQ” account group address on your account.
Please do not change this value. If you need to specify a Remit To, you may add that as a secondary
address with the account group of “RT”.

e Note: If your headquarters moves to a new address, do not delete the HQ address record.
Simply update the address lines.

Associated Address(es)

Select Legal/DBA supplier name * Account Group *

Woodturners Friend Head Quarter Address (HQ)

Address 1+ Address 2

100 Main Street

e The Completed Requests tab shows a history of approved and complete changes to the
company profile.
S

Manage Companies v Settings Help v VoV

‘Account

Home
q. WR Idaho Power Company
s
Idaho Power ACCOUNT EVENTS REFERENCE UMENTS
Company
MY REQUESTS MY COMPANIES MY ALERTS
Request Number ¢ Company Name & GsID Request Type Supplier Type Business Location Requestedon ¢ Elapsed Time & Status ¢ Actions
6714 INSURANCE DEFAULT INC 5734 Edit Potential NA- 30/12/2021 00:00 Approved
6687 INSURANCE DEFAULT INC 5734 Create Potential NA- 29/12/2021 03:51 Approved
6634 BOB INC 5461 Edit Potential NA- 21/12/2021 00:00 Approved
6614 ACETOOL 5464 Create Potential NA- 18/12/2021 2Days 17:35 Approved
6605 BOBINC 5461 Create Potential NA- 17/12/2021 0034 Approved
show 10 ~  Records PerPage 1

Gotopage 1

e The My Alerts tab shows system alerts that have been sent to you by Idaho Power.
e Acknowledgement of an alert is preferred by Idaho Power. Click Act to acknowledge and/or
respond to the alert.

e Note: Alerts are not deleted from the My Alerts page. When they have been completed,
the status will reflect that.
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Manage Companies ,  Settings »  Help + vy

Account
q_%n_ Idaho Power Company
AcCOUNT EVENTS REFERENCE DOCUMENTS
MY REQUESTS MY COMPANIES COMPLETED REQUESTS
—
Company Name ¢ Title ¢ Received On & DueoOn ¢ DaysLeft & Status ¢ Action
808 ING State Registration Error 10/02/2022 1770212022 02 Acknowledged
BOB INC testalert 29/12/2021 29/12/2021 152 Completed Act
Show 10 Records PerPage 1 Goto page 1

e Some alerts are informational and only require an acknowledgement. Other alerts may
expect a response. Set the appropriate status and provide comments as required, then click
Submit.

Manage Companies v Settings Help « vV v
‘Account
Q_lmﬂ Idaho Power Company
S,
daho Power ACCOUNT EVENTS REFERENCE DOCUMENTS

Company

MY REQUESTS MY COMPANIES COMPLETED REQUESTS MY ALERTS

State Registration Error

Alert Message Please correct your state registration NUMBER.
Received on 10/02/2022 Note: Alert Received on and Due on dates are in GMT
Due on 17/02/2022

Current Status Acknowledged

Change Status Select o

Comment

Type a comment

=

e The Reference Documents tab will take you to Idaho Power-specific documents you can review.

=ZYCUS Manage Companies v Settings v Help v Vo

Home » Customer Documents

Home q-mn Idaho Power Company

T
Idaho Power UNT REFERENCE DOCUMENTS
‘Company

CUSTOMER DOCUMENTS REFERENCE LINKS

@ These are the documents uploaded by your customer

% Three-way Communication Attestation Form.docx % SelfCertQuestionnaire_2021.docx

e The Events tab will take you to a list of bid events you have been invited to. (This page will only
show events in which you have CONFIRMED PARTICIPATION.)
e You can filter the event list from the left pane and can view the event detail by clicking View
event button in the Actin column. Working with events will be covered in more detail in the
“Working with Events” section.
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T=:= uUsS Manage Companies + Settings Help + vV v
My Events
tome Idaho Power Company
o
ST
daho Power ACCOUNT EVENTS REFERENCE DOCUMENTS
Compan
MY EVENTS MY DOWNLOADS
Filters Suppler Company | ACETOOL o Q. Search vents
Event Type v
Event o) Event Cl -
EventID ¢ Event Name ¢ Event Owner ¢ ventopen ventelose o EventType o Invite Type & Event Status & Action
Date Date
Invite Type v

Event Status v
clearall Y

Section 8: Working with Sourcing Events

When Idaho Power wants a supplier to bid on project execution, they will create a sourcing event in
Zycus. This event will contain all the relevant information suppliers need to create a proposal, if you
choose to do so.

When Idaho Power publishes an event, the email address associated with all invited suppliers will
receive an email from Zycus inviting them to bid on the event. The email will contain a direct link to that
event, and you can also access the event by logging into your ZSN account.

Note: The event may not display immediately, and if you are already logged into ZSN when the event is
published, you may have to log out and back in to refresh your page before you see the invite.

1. To access a bid event you have been invited to, click the event title in blue from the Sourcing
Events card on your landing page.

e If your landing page does not contain the bid event, you need to add the Sourcing Requests
card (as described previously).

Manage Companies ,  Seftings v Help VoV
(& Pending Tasks(0)
e
‘“g:“m';g:‘v" You do not have any incomplete tasks at this moment
Sourcing Events : Supplier Requests
Satum Testingof zsN () sos INC
Gustomer Event1d Event Type Open Date Gsip Requested On
Idaho Power Compa 1113690235 RFP 51/05/2022 06:29 AM 5461 17/12/2021
AWARDED - AWARDED Ace TooL
Gustomer Event1d Event Type Open Date Gsip Requested On
Idaho Power Compa 1113630435 RFP 27/05/2022 12:59 PM 5464 17/12/2021
Copy Of May19 Test Copy of Awarded event BOB INC
Event Type Open Date asip Requested On
Idaho Power Compa 1113638435 RFP 27/05/2022 12:31 PM 5461 20/12/2021
14 0f 19 records View more 6.0f 6 records View more
Vi 4

o If you have an OPEN bid event, you need to accept the Idaho Power terms and conditions
and confirm your participation before you can view an event or prepare and submit a
response to Idaho Power.

o Click the Open event name in blue.
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=2ZYCUS Manage Companies «  Settings v Help vy
@ All Customers
Home
(& Pending Tasks(0)
(S
‘“g:“m';g:‘v" You do not have any incomplete tasks at this moment
Sourcing Events : Supplier Requests
satum Testing of zsN (2D BOB INC
Customer Eentid Event Type Open Date Gsip Requested On
Idaho Power Compa 1113690235 RFP 31/05/2022 06:29 AM 5461 17/12/2021
AWARDED - AWARDED Ace TooL
Customer Eventd Event Type Open Date () Requested On
Idaho Power Compa 1113630435 RFP 27/05/2022 12:59 PM 5464 17/12/2021
Copy Of May19 Test Copy of Awarded event 808 INC
Gustomer Event1d Event Type Open Date asip Requested On
Idaho Power Compa 1113638435 RFP 27/05/2022 12:31 PM 5461 20/12/2021
14 0f 19 records View more 6 0f 6 records View more
Vi 4
B, ©2022 7ycus Inc. Al Rights Reserved.

Note: Idaho Power has the ability to invite multiple people from a single supplier to bid on an event.
Depending on the method they choose to use, one user may not be able to accept the Terms and
Conditions, while another user may have to. This method is the PRIMARY and SECONDARY invite, and it
allows the supplier to have multiple users collaborate on one invite/response. In this case, the PRIMARY
contact, as defined by Idaho Power, will be required to accept the terms and conditions. The
SECONDARY contact will not be allowed to accept them, but they can add responses to the proposal
once the primary contact has confirmed participation.

o Download the terms document and review. If you accept the terms, click Accept.

Manage Companies v Settings ~  Help v

My Events = Confirm Participation Eventclosing in
31

Saturn Bid Event(1113726036) (ventopen) minutea

° o ° — - . |

Accept Terms and Conditions Confirm Participatio Submit Respanse
Idaho Power
Gompany

Terms and Conditions

COVID-19 v4 Contractor Addendum 5.9.22

LGL192.docx

2. After accepting the terms and conditions, you can access the event and do the following:

e Review the section details of the event, by clicking the section names. This will allow you
to see the details provided by Idaho Power and allow you to determine whether you want to
participate or not.
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Manage Companies ,  Settings »  Help + J v

Home - MyEvents ~ Confirm Participation . Eventclosingin

& Testing for Pluto(1117468670) (Eventopen)

Idaho Power
Company

— [N

onditions Confirm Participation Submit Response

[O By accepting, you confirm that you have read and understand the Terms and Conditions.]

Terms and Conditions

RFP Terms and Conditions dated o
Dec2022.docx

RFP Details (Sections: 5 | ltems: 3 | Questions: 10)

1 General Information (Questions: 0| tems: 0)
2 Commercial Section (Questions:2 | items: 0)
3 Submittal Requirements (Questions: 6 | items: 0)
4 Schedule of Unit Prices (Questions: 1 | items: 2)
5 Total Bid Price (Questions: 1 | items: 1)

e View the RFP Details.
5

Manage Companies v Settin

My Events = Confirn Participation - Event closing in

4 0 26 57 )
Saturn Testing of ZSN(1113690235) (Eventopen ) Bl O

Accept Terms and Conditions Confirm Participation submit Response
Idaho Power
‘Company
‘Owner: Brian Kalisek.
Other Attachments Cantact:

Attachment Name size Uploaded on Event Timings stibns
Open Date and Time : 31/05/2022 - 06 29 31 AM

Saved as draft supplier emails xisx 17293 KB 31/05/2022 - 06: 28: 34 AM Close Date and Time : 09/06/2022 - 07-45 00 AM swhload

e  Confirm or decline participation. You must confirm participation to bid on the event. If you
choose not to bid, you should decline participation. If you decline participation, you will be
prompted to provide a reason for declining.

Note: Readability of the questionnaire is better after you confirm participation. Zycus
recommends using a PC with Chrome or Firefox and a resolution setting on 80 to 100
percent.

RFP Details (Secti 11 ltems: 1| Questi 1)

1 Total Bid Price (Questions

Cancel

Decline Participation Confirm Participation |

- Once you have confirmed participation, you can see the status of your bid on the event.
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Manage Companies v Settings »  Help + Vo

MyEvents » Submit Response

< AWARDED - AWARDED(111363943

Rep Detals

Idaho Power

Response Status

Bidding Currency *  5p_us pollar v

Section Name Status Type Response Submission Status Mandatory Optional

Closed Pricing 1 0

(outof 1) (outof0)

e Select an event section by clicking the Section Name. From here you can download all
questions submitted by Idaho Power. You can also upload your responses

e You can export or import event level attachments using the import and export buttons. The
button named “Event Level Drafts” or “Section Level Drafts” refers to the questions
themselves, either all event questions, or just that sections questions.

A AppXtend v My Company Profile Settings v Help v D v

Home » MyEvents ~ SubmitResponse = Prepare Response Event closing in
23 48

< Cedar Testing for ZSN and Email (1123589669) (Ewenropen) |y .2 L=, \

Event Level Drafts Event Level Attachments.
=ee.  BiddingCurrency:  Number Format Decimal Precision: | Event Close Date Time:
\daho USD - US Dollar #uEBHEREUS | 2 03/29/2025 - 11: 10: 00 AM Download | Upload New (0)
Power
Gompany
Sections < @ Important : If multiple users are simultaneously working on a section's response, then changes to be saved by you will override others’ inputs for that section.

© use: ‘Bulk Download’ App to view or download “Buyer's Attachments”
1. General Information
Large Attachment Uploader' app to upload large Files

Mandatory Optional
0/0 00
2. Commercial Section Section{lavel Drafts]
Commercial Section All Questions v
Mandatory Optional
02 0/0
3. Submittal Requirements Form of Contract: IPC directs respondent to the agreement within the Attachments. In the event IPC decides to move forward with Respondent, Respondent will be required to enter into a legally binding contract substantially
Mandator optional similar to that agreement. As part of tis RFP, Respondents must indicate acceptance of IPC's agreement inits response o this RFP. Alternatively, i the Respondent is unwiling to agree to a proposed clause or term,
e Y po/o Respondent must provide rediines of the agreement identifying any proposed changes requested by Respondent. The agreement provided by Respondent i its response should be Respondent's best and final offer as to the

legal terms and conditions Respondent is willing to accept.

4. Schedule of Unit Prices

Mandatory Optional 21 Indicate if Respondent ACCEPTS IPC's agreement, as written.
on 0/0
OvYes ONo
5. Total Bid Price
Mandatory Optional [ Add Comments
on 0/0

N
2.2"  If Respondent does not accept IPC's agreement, has a rediined agreement been uploaded?

Section 9: Asking Event Questions

Ask a question of Idaho Power regarding the event using the eForum button.
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Zycus A AppXtend v My Company Profile Settings v Help v D v

Home » MyEvents - SubmitResponse  Proparo Response Eventciosing n
23 48 23
¢ Cedar Testing for ZSN and Email (1123589669) (Eventopen) hours | minutes | seconds
Homo e
Event Level Drafts Event Level Attachments

. Bidding Currency: | Number Format: Decimal Precision: | Event Close Date Time:

Idaho USD - US Dollar # i #HHEUS 2 03/29/2025 - 11: 10: 00 AM Download Upload New (0)

Power
Company

Sections ¢ © Important: If multiple users are simutaneously working on a section's response, then changes to be saved by you will override others'inputs for that section.

© use: Bulk Download’ App to view or download “Buyer's Attachments*
1. General Information
Large Attachment Uploader' app to upload large Files
Mandatory Optional

0/0 0/0

level Drafts

2. Commercial Section

Commercial Section All Questions v
Mandatory Optional
0/2 0/0
3. Submittal Requirements Form of Contract: IPC directs respondent to the agreement within the Attachments. In the event IPC decides to move forward with Respondent, Respondent will be required to enter into a legally binding contract substantially
Mandatory Optional similar o that agreement. As par of this RFP, Respondents st indicate acceptance of IPC's agresment s respons to this RFP. Altematively, if the Respondent is unwillng to agree t0 3 proposed clause or term,
o6 o0 Respondent must provide rediines of the agreement identifying any proposed changes requested by Respondent. The agreement provided by Respondent i ts response should be Respondent's best and final offer as to the

legal terms and conditions Respondent is willing to accept.

4. Schedule of Unit Prices

Mandatory Optional 21" Indicate if Respondent ACCEPTS IPC's agreement, as written.
on o/0
O Yes O No
5. Total Bid Price
Mandatory Optional = Add Comments
on o/0

2.2 If Respondent does not accept IPC's agreement, has a redlined agreement been uploaded?

Cancel

1. Click New Topic.

ZYCUS X AppXxtend v My Company Profile + Settings Help vV v

Home » MyEvenis » SubmitResponse » PrepareResponse » Collaboration Event closingin

< Jokjihiuyghi7 v sdfreo0ho(1122665067) (Emmiopr) 2 || 8] k. ‘

Home

All Topics

Idaho Power
Sompany

No records found

wm ahy

No records found

2. Fill out the eForum name and description and click Save. Note: This is NOT the question itself;
it is just the eForum thread. The question will be posted in the next step.

Create Topic
Topic Name * Char(s) Left: 251
Test

Description Char(s) Left: 248

Testing

eForum email signature (D Char(s) Left: 243

Robert Blake
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Edit Notification

When Buyer Posts a Message

When Supplier Posts/Responds to a Message

| seve | SIS

‘MAprtend v \
Home » MyEvents ~ SubmitResponse » PrepareResponse » Colaboration =

& Jokijihiuyghi7 v sdfreo0ho(1122665067) (eventopen)

My Company Profile v Settings v

Event closing in E
- e LA
Day | hows | minutes | seconds
All Topics Test (oMessages)
Q search More Details
Test

@ What is the meaning of life?
s«upHerlniliatedE

@ Add Attachments

4. Add the question to the topic and click Post.

Home » MyEvenis »

Help v v

Cher(s) Lot 1972 ﬂ

vV v

‘MAprtend ~ ‘ My Company Profile »  Settings v Help
Submit Response » Prepare Response » Collaboration 2 B
- _ 6 23 36 19 I
< Jokjihiuyghi7 v sdfreo0ho(1122665067) (Eventopen) Day | hows | minutes | seconds efres
I' All Topics Test (omessages)
Company
Q search ‘More Details

|ﬂ What is the meaning of life?
Test .
Suppliernitated |

@ Add ttachments

e W

Section 10: Submitting Event Responses
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Once you have confirmed participation in the event, you can now prepare your responses
(i.e., enter your answers to the bid questions.)

1. Click the Section Name in blue to open the response page. The response page will always
contain all sections, but the section that is ready for input will be the one you selected. You can
move back or forth to complete other sections, from this page.

Note: “Not allowed” in the Response Submission Status column means you have not yet answered all
mandatory questions in that section of the event questionnaire. When all questions are answered, the
status will turn green and say Ready. When all sections display Ready, you can submit your proposal.

ZYCUS Manage Companies ~  Settings v Help v vV o+

MyEvents ~ Submit Response , Eventclosingin -

& Saturn Bid Event(1113726036) (ventopen) = - | AR ‘

— o o R otals

Submit Response

Idaho Power
Company

Response Status

Bidding Currency *  ysp - US Dollar v

Section Name Status Type Response Submission Status Mandatory optional
(outof 1) (outof 1)

2 o idrce o ieng 0 )
(outof 1) (outof0)

2. Each section of the questionnaire will be listed. Advance through these tabs and answer each
question.

zycus ManagsCamponics v Setngs

MyEvents - Submit Response ~ Prepare Response Event closing in

23 1
i < Testing for Neptune Release Changes(1115822837) (&ventopen) e s |
Sections < (@ Bidding Currency: USD - US Dollar | Decimal Precision : 2 | Event Close Date Time: 28/02/2023 - 06: 29: 00 PM My Dov
. @ Important : If multiple users are simultaneously working on a section's response, then changes to be saved by you will override others’ inputs for that section.
o pomer )
pstibe Name Mandatory  Optional
1.Generalln | g o 0 =) tmport ~ (5 Export [0 she
formation 1 Z
2. Commerci
a1 section 02 (/1) General Information
Purpose: Idaho Power Company (IPC”) is currently seeking information in response to this Request for Quote ("RFQ”) to [ENTER DETAILS]
3. Submittal
Requireme. O 0O
Company Background: IDACORR, Inc. is a holding company fermed in 1998. Comprised of regulated and non-regulated businesses, its origins lie with Idaho Power, a regulated electric utility that began operations in 1916
4. Schedul largest regulated electric utility in the state of Idaho and IDACORP's chief subsidiary. IPC serves over 590,000 residential, business, agricuftural, and industrial customers. The company's service area covers approximately
. Schedule
o onit Pric 0n On miles, including portions of easter Oregon. Lea more about Idaho Power at www.idahopower.com.
5. Total Price on 00 Project Background/Current State: [ENTER BRIEF DETAILS - Extensive details should be uploaded to Attachments and this field deleted]

Scope of Work/Specifications and Requirements: The scope of work, drawings, and specifications may be found in the Attachments.

Respondent Conference: Option 1 There will not be a Respondent conference for this event. Please conduct an independent review of the scope of work, specifications, and requirements. Submit any questions to IPC thro
eForum. Option 2 IPC will be hosting  Respondent conference. Attendance is a requirement of the RFQ process. Failure to attend the respondent conferance may result in rejection of the Respondents proposal. Contact t
to determine if intended subcontractors may attend. Date and Time: Onsite Meeting: [Enter address and entry instructions, if any] OR Gonference Call: [Enter phone number and PIN] OR Virtual Meeting: [Enter instructions

Questions: Respondents should carefuly review this RFQ for questions, . defects and or objectionable material. Comments and quest ing defects and questionable or ¢
material must be submitted through the Zycus eForum and must be submitted on or before [ENTER DATE], No questions will be accepted after this date. All questions and their applicable responses will be provided via )
an any omission or error, or on the content of this solicitation, wil be disallowed if they have not been brought to the attention of IPC in the timeframe and manner outlined in this event.

Throughout the duration of the information gathering process, all questions, submission of references, responses and other communications concerning this RP are o be directed through the Zycus eForum. Responden

Gancel

3. Each section that contains mandatory questions will be indicated, along with the number you
have answered. Optional question counts are shown as well.
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UsS Manage Companies ~  Settings

MyEvents ~ Submit Response » Prepare Response Event closing in
23 n
] < Testing for Neptune Release Changes(1115822837) (ewentopen) L | ‘ | -
Sections < (© Bidding Currency: USD - US Dollar | Decimal Precision : 2| Event Close Date Time: 28/02/2023 - 06: 29: 00 PM My Doy
@ Important: If multiple users are simultaneously working cn a section's response, then changes to be saved by you will override others' inputs for that section.
fGhoperet Name Mandatory  Optional
1.Generdlh 0 O <) mport v (5 Export v 0 she
formation 4 i
2. Commergi
2 Section 012 O General Information
Purpose: Idaho Power Company (*IPG”) is currently seeking information in response to this Request for Quote ("RFQ”) to [ENTER DETAILS]
3. Submittaf 0 0
Requireme. 1/
Company Background: IDACOR, Inc. is a holding company formed in 1998. Comprised of regulated and non-regulated businesses, its origins lie with Idaho Power, a regulated electric utility that began operations in 1916
4. Scheduld largest regulated electric utility in the state of Idaho and IDACORP’s chief subsidiary. IPC serves over 590,000 residential, business, agricultural, and industrial customers. The company’s service area covers approximately
sionteriol O 0s0 miles, including portions of eastern Oregon. Learn more about Idaho Power at wwiw.idahopower.com.
5, Total Pride 0” Oju Project Background/Current State: [ENTER BRIEF DETAILS - Extensive details should be uploaded to Attachments and this field deleted]

Scope of Work/Specifications and Requirements: The scope of work, drawings, and specifications may be found in the Attachments

Respondent Conference: Option 1 There will not be & Respondent conference for this event. Please conduct an independent review of the scope of work, specifications, and requirements. Submit any questions to IPG thro
eForum. Optien 2 IPC will be hosting a Respondent conference. Attendance is a requirement of the RFQ process. Failure to atiend the respondent conference may result in rejection of the Respandents proposal. Contact t
to determine if intended subcontractors may attend. Date and Time: Onsite Meeting: [Enter address and entry instructions, if any] OR Conference Call: [Enter phone number and PIN] OR Virtual Meeting: [Enter instructions

Questions: Respondents should carefully review this RFQ for questions, clarif defects and questi or objectionable material. Comments and questi ing ions, defects and questionable or ¢
material must be submitied through the Zycus eForum and must be submitted on or before [ENTER DATE]. No questions will be accepted after this date. All questions and their applicable responses will be provided via )

on any omission or error, or on the content of this solicitation, will be disallowed if they have not been brought to the attention of IPC in the timeframe and manner cutlined in this event

Throughout the duration of the information gathering process, all questions, submission of references, responses and other communications concerning this RFP are to be directed through the Zycus eForum. Responden

e You can access the attachments added to the event by Idaho Power while in the
responses page. You can also export the questionnaire into Excel if desired. Use the
“Export” button. Here you can export any attachments, or the questionnaire can be
exported to Excel where the questions can be answered.

==ZYCUS Manage Companies ~  Settings v Help v b

My Events » Submit Response » Prepare Response Event closingin
. 23 7 45
e < Testing for Neptune Release Changes(1115822837) (&ventopen) R || /el | soconde
Sections < | © Bidding Currency: USD - US Dollar | Decimal Precision : 2 | Event Close Date Time: 28/02/2023 - 06: 29: 00 PM My Downloads (=) eForum (@)
@ Important : If multiple users are simuitaneously working on a section’s response, then changes to be saved by you will override others' inputs for that section.
Ghoronet Name Mandatory  Optional
1.Generalln ) 0 0 =) Import (5 Export v [ show only mandatory questions
formation A A
Buyer's Attachments (2)

2. Commerci
3 section 0, () General Informafion 1, .

PurposerTaanG Power GCompany (TP TS currently seeking information in response to this Request for Quote (‘RFQ”) to [ENTER DETAILS]
3. Submittal
Requireme. 0/6 O/U

Company Background: IDACOR, Inc. is a holding company formed in 1998. Comprised of regulated and non-regulated businesses, its origins lie with Idaho Power, a regulated electric utility that began operations in 1916. Today, IPC is the
4. Schedule largest regulated electric utility in the state of Idaho and IDACORP's chief subsidiary. IPC serves over 530,000 residential, business, agricultural, and industrial customers. The company’s service area covers approximately 24,000 square-
of Unit Pric 0n 0On miles, including portions of eastern Oregon. Learn more about Idaho Power at www.idahopower.com.
s TowlPice () 0 Project Background/Current State: [ENTER BRIEF DETAILS - Extensive details should be uploaded to Attachments and this field deleted]

Scope of Work/Specifications and Requirements: The scope of work, drawings, and specifications may be found in the Attachments.

Respondent Conference: Option 1 There will not be a Respondent conference for this event. Please conduct an independent review of the scope of work, specifications, and requirements. Submit any questions to IPC through the Zycus
eForum. Option 2 IPC will be hosting a Respondent conference. Attendance is a requirement of the RFQ process. Failure to attend the respondent conference may result in rejection of the Respondents proposal. Contact the event coordinator
to determine if intended subcontractors may attend. Date and Time: Onsite Meeting: [Enter address and entry instructions, if any] OR Conference Call: [Enter phone number and PIN] OR Virtual Meeting: [Enter instructions for attendance]

Questions: Respondents should carefully review this RFQ for questions, clarifications, defects and questionable or objectionable material. Comments and questions concerning clarifications, defects and questionable or objectionable
material must be submitted through the Zycus eForum and must be submitted on or before [ENTER DATE], No questions will be accepted after this date. All questions and their applicable respanses will be provided via Zycus. Protests based
on any omission or error, or on the content of this solicitation, will be disallowed if they have not been brought to the attention of IPC in the timeframe and manner outlined in this event.

Throughout the duration of the information gathering process, all questions, subrmission of references, responses and other communications concerning this RFP are to be directed through the Zycus eForum. Respondent agrees that, during
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e You can import attachments, or the answered questionnaire using the “Import” button.

Manage Companies «»  Settings v Help v J v

MyEvents » SubmitResponse » Prepare Response Event closingin
23 4

< Testing for Neptune Release Changes(1115822837) hows | minutes | seconds

Sections < | © Bidding Currency: USD - US Dollar | Decimal Precision : 2 | Event Close Date Time: 28/02/2023 - 06: 29: 00 PM My Downloads (=) eForum @)

o @ Important : If multiple users are simultaneously working on a section's response, then changes to be saved by you will override others’ inputs for that section.

Shorenel Name Mandatory ~ Optional
1. General In 00 00 =) import v (3 Export ~ [ show only mandatory questions
formation
Event Attachments (0)

2. commerci
al Section 02 O Draft

PUTPSEr ARG Power Company (‘IPC") is currently seeking information n response to this Request for Quote (RFQ’) to [ENTER DETAILS]
3. Submittal
requreme. 076 O

Company Background: IDACORR Inc. i a holding company formed in 1998. Comprised of requlated and non-requlated businesses, its origins lie with Idaho Power, a regulated electic utiity that began operations in 1916. Today, IPC is the
4 schedule largest regulated electric tilty in the state of Idaho and IDACORP's chief subsidiary. IPC serves over 590,000 residential, business, agricultural, and indusrial customers. The company's service area covers approximately 24,000 square-
Somtene.  On [ miles, including portions of eastern Oregon. Learn more about daho Power at www.idahopower.com.
s.Toalpice O Project BackgroundCurrent State: [ENTER BRIEF DETAILS - Extensive details should be uploaded to Attachments and this field deleted]

Scape of Work/Specifications and Requirements: The scope of work, drawings, and specifications may be found in the Attachments.

Respondent Conference: Option 1 There will not be a Respondent conference for this event. Please conduct an independent review of the scope of work, specifications, and requirements. Submit any questions to IPC through the Zycus
eForum. Option 2 IPC will be hosting a Respondent conference. Attendance is a requirement of the RFQ process. Failure to attend the respondent conference may result in rejection of the Respondents proposal. Contact the event coordinator
to determine if intended subcontractors may attend. Date and Time: Onsite Meeting: [Enter address and entry instructions, if any] OR Conference Call: [Enter phone number and PIN] OR Virtual Meeting: [Enter instructions for attendance]

Questions: Respondents should carefuly review this RFQ for questions, clarifications, defects and questionable or objectionable material. Comments and questions concerning clarifications, defects and questionable or objectionable
material must be submitted through the Zycus eForum and must be submitted on or before [ENTER DATE]. No questions will be accepted after this date. All questions and their applicable responses will be provided via Zycus. Protests based
on any omission or efror, or on the content of this solicitation, will be disallowed if they have not been brought to the attention of IPG in the timeframe and manner outlined in this event.

s eForum. Respondent agrees th:

Throughout the duration of the information gathering process, all questions, submission of references, responses and other communications concerning this RFP are to be directed through the during

e Questions may be formatted as Yes/No, multiple choice, text, etc. Enter your answers by
using the drop-downs or text boxes.

[ Draft Export 7] Import Draht () Print Buyer's Attachments () Upload Event Level Attachments(o)
Bidding Currency:

Decimal Precision:2

Important: If multiple users are simultaneously working on a section’s response, then changes to be saved by you will override others’ inputs for that section.

(*) Mandatory Questions

@ 2 of 2 Total Bi ...
Mandatory (0/1) Optional (0/0)

@ 1 of 2 General
Mandatory (0/1) Optional (0i1)

#1.1

Can you provide references?

Yes v

1.2

Will you do the work for under $5007

Yes

4. Clicking “Save” will save your answer and leave you in the questionnaire. Clicking “Done” will
save your answer and take you out of the questionnaire. You can return at any time to
complete your response. When you have answered all mandatory questions, click “Done”.
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=ZYCUS Manage Companies ~  Seftings v | Help v .

D L e ——

i & Testing for Neptune Release Changes(1115822837) [cemope hours | minutes
Sections ¢ Bicing Curency. USD - US Dollar | Decirval Precision 2| Evant Closs Dals Time: 28/012/2023 - 06: 20:00 P4 My Downloads

3 @ important - If multiple users are simultaneously working on a sectior's response, then changes to be saved by you will verride others' inputs for that section
o Power !
e | Name Mandalory  Optianal

1. General In Import (5 Export

formation O O

Event Attachments (O
2. Commerei
al Section Or Deaft
Purpose: Idsho Power Company (‘IPC") is currently seeking informtion in response ta this Request for Quote ("RFQ’) ta [ENTER DETAILS]
3. Submittal
Requireme...

day, IPC is the

eleciric utiliy that began operations in 1916,

Company Background: IDACORE: Inc. is & holding company formed In 1998. Comprisad of regulated and non.regulated businesses, ts origins lia with Idaho Power, a re

ver §80,000 residenti

service area covers approximately 24,000 square-

al, and Industrial customers. The company

1t reguisted electric urility inthe state of Idaho and IDACORFs chisf subsidiary. IPC serves business, agric:

4.schedde )

of Unit Pric. cluding portions of easter Gregon. Leain mare about Idaho Power at wiw.idahopower.com,

e details should be uploaded to Attachments and this field deleted]

sTolPice ), Froject Background/Current State: [ENTER BRIEF DETAILS - Exts

5. and specifications may be found In the Attachments

Scope of Work/Specifications and Requirements: The scope of work, draw

the 2y

fRespondent Conference: Option 1 There will not be a Respondent conference for this event. Please conduct an independent review of the scope of work, specifications, and requirements. Submit any questions to IPC th
&Forum. Option 2 1PC will be FQ proc
10 datermine if intended subeontractors may attend. Date and Time: Onsita Meeting: [Entar address and entry instructions, if any] OR Genfarence Gall [e

the svent coordinator

in rejection of the Respondents proposal. Cont
tions for attendance]

5. Failure to attend the respondent conf

may re
1 phone number and PiN] OR Virtual Mesting [Enter ins

ing = Respondant conference. Attandance s a requirsment of

tions, defects and questionable or objectionable matenal. Comments and questions concerming clarifications, defects and questionsble or abjectionable
ed via Zycus. Frotests based

Questions: Respondents should carefully review This RFQ for questions, clar
= submitted on or before [ENTER DATE]. No questions will be accepted fter this date. All questions and 8
rame and manner outlined in this event

applicable responses will

cus eForum and mu
fon, will be disallowed if they have not been brought to the attention of IPC in the t

material must be submitted throwgh the Zy

Throughout the duration of the information gathering process, all questions. submission of references, responses and other communications conceming this FEP are 10 ke directed thiough the Zecys eFarum Respondent agrees that, during

e You can add comments to a question with a pre-defined answer by clicking Add Comments.

ZYCUS Manage Companies ,  Settings »  Help « ) .

Event closingin

MyEvents » SubmitResponse » Prepare Response

6
e < Testing for Neptune Release Changes(1115822837) (ewentopen bey ‘ L —
Sections < @ Bidding Gurrency: USD - US Dollar | Decimal Precision : 2 | Event Close Date Time: 28/02/2023 - 06: 29: 00 PM My Downloads (=) eForum )
@ Important: If multiple users are simultaneously working on a section's response, then changes to be saved by you will override others' inputs for that section.
Idaho Power .
ooy Name Mandatory ~ Optional
1. General In 0 0 =) Import v (3 Export v () show only mandatory questions
formation /0 /0
2. Commerci .
i 2. 0n Commereial Section

Form of Contract: IPC directs respondent to the agreement within the Attachments. In the event IPC decides to move forward with Respondent, Respondent will be required to enter into a legally binding contract substantially similar to that
3. Submittal 66 00 agreement. As part of this RFP, Respondents must indicate acceptance of IPC's agreement in its response to this RFP. Afternatively, if the Respondent is unwilling to agree to a proposed clause or term, Respondent must provide redlines of

Requireme the agreement identifying any proposed changes requested by Respondent. The agreement provided by Respondent in its response should be Respondent's best and final offer as to the legal terms and conditions Respondent is willing to
aceept.
4. Schedule 1
i n 0p
of Unit Pric.
2.1% indicate if Respondent ACCEPTS IPC's agreement, as written
5. Total Price 1n [ O No

Clear All

2.2*  If Respondent does not accept IPC's agreement, has 2 redlined agreement been uploaded?

O ves

Clear All

(&) Add comments

e When you reach the pricing table, if it has many rows and would be easier to update in Excel, you
can first Export the table to Excel. Make the updates, then import the data back into ZSN.
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Manage Companies ,  Settings »  Help + J v

MyEvents » Submit Response »Prepare Response. Event closingin
" 2 53 14
ey & Testing for Neptune Release Changes(1115822837) ( i e P2
Sections < Bidding Currency: USD - US Dollar | Decimal Precision : 2 | Event Close Date Time: 28/02/2023 - 06: 29: 00 PM My Downloads (=) eForum )
o © Important : If multiple users are simuitaneously working on a section’s response, then changes to be saved by you will override others' inputs for that section.
Shoponet Name Mandatory  Optional
1.Generalin o 00 2) import ] show only mandatory questions
formation i 4
2. Commerci §
3 section 2r () Schedule of Unit Prices
1PC is not a guarantor of the estimated quantiies of any unit price iterns and shall not be required to purchase any minimum amount of Unit Price Work.
3. submittal
Requieme. 078 Or
Note - *Rock is defined as sandstone, imestone, granite, basait or other solid rock of equal hardness, n ledges, bedded deposits, or un-stratified masses that, i the opinion of the Owner,will require the use of systematic drilling and blasting,
G splitting with a chemical, hydraulic or pneumatic rock splitter or other means of fracturing or removal. Cemented gravel ), shale clay and other as rock only when, n the opinion of the Owner,
a1 0n systematic driling and blasting or other similar methods are required for removal. Loam, sand, gravel,clay, caliche or other such material stratfied between layers of rock will ot be classified as solid rock.
sTotlPrice  q O 41%  unitPrice
Unit Cost B Fixed Cost Completed items-2/2  [¥] importExcel ] Export Excel

Baseline Costs [USD-

tem Information Us Dollar] Demand Information Pric

Rat¢
Attachment(s) Htem No. Item Name Item Description Target Price Price Type Estaty aty vom valo
@ ofile(s) 1 Rock Hole Rock* hole adder will Bulk 1.00 1.00 Hole M

apply only for holes
where Rock is
encountered. Use of
culverts s at the

discretion and cost of

5. Once you have finished entering the pricing data, be sure to click Save.

Manage Companies ,  Settings »  Help + J v

MyEvents » SubmitResponse » Prepare Response Event closingin

< Testing for Neptune Release Changes(1115822837) hows | minutes

Home aERi Open
Sections < Bidding Currency: USD - US Dollar | Decimal Precision : 2 | Event Close Date Time: 28/02/2023 - 06: 29: 00 PM My Downloads (=) eForum (@)
© Important : If multiple users are simuitaneously working on a section’s response, then changes to be saved by you will override others' inputs for that section.
Ghoronet Name Mandatory  Optional
1.Generalln (9 00 =) Import v (3 Export v () show only mandatory questions
formation i 4
2. Commerci §
3 section 2r Ono Schedule of Unit Prices
1PC is not a guarantor of the estimated quantiies of any unit price iterns and shall not be required to purchase any minimum amount of Unit Price Work.
3. submittal
Requreme. 076 O
Note - *Rock is defined as sandstone, imestone, granite, basalt or other solid rock of equal hardness, n ledges, bedded deposits, or un-stratified masses that, i the opinion of the Owner,will require the use of systematic drilling and blasting,
G splitting with a chemical, hydraulic or pneumatic rock splitter or other means of fracturing or removal. Cemented gravel ), shale clay and other as rock only when, n the opinion of the Owner,
Giste. U () systematic drilling and blasting or other similar methods are required for removal. Loam, sand, gravel, clay, caliche or other such material stratified between layers of rock will ot be classified as sold rock.
s.TotalPrice  q | 0 4.1*  UnitPrice
Unit Cost [ Fixed Cost Completed ltems-2/2  [] ImportExcel ] Export Excel

Baseline Costs [USD-

tem Information Us Dollar] Demand Information Pric
Rate
Attachment(s) Htem No. Item Name Item Description Target Price Price Type Estaty aty vom valo

@ o file(s) 1 Rock Hole Rock* hole adder will Bulk 1.00 1.00 Hole n
apply only for holes
where Rock is
encountered. Use of
culverts is at the

discretion and cost of
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6. Once the Response Submission Status is all green and says “Ready, click Submit. If the status is
“Not Ready” and the button is red, there is an unanswered question.

ZYCUS Manage Companies «  Settings v Help v i

MyEvents » Submit Response ” Event closing in N
& Testing for Neptune Release Changes(1115822837) (wemopen) N | ‘

nd Conditions Gonfirm Participation Submit Response

Idaho Power
Company

Response Status

Bidding Currency *
N < USD -US Dollar

Section Name Status Type Response Submission Status Mandatory Optional
1. General Information open Non pricing o 0
(outofa) (outof0)
2. Commercial Section open Non pricing 2 0
(outof2) (outof0)
3. submittal Requirements open Non pricing 6 0
(outof6) (outof0)
4. Schedule of Unit Prices open Pricing 1 0
(outof 1) (outof0)
5. Total Price open Pricing 1 0
(outof 1) (outof0)

cancel

7. To exit the response page without submitting your response, click “Cancel” in the bottom left.

ZYCUS Manage Companies ,  Settings »  Help « ) .

My Events » Submit Response p Event closing in N

< Testing for Neptune Release Changes(1115822837) (et open) H - | ‘

Home

nd Conditions Confirm Participation Submit Response
cano Pover
Response Status
Bidding Currency *
9O T Usp-usDollar
Section Name Status Type Response Submission Status Mandatory optional
1. General Information open Non pricing o 0
(outofo) (outof0)
2. Commercial Section open Non pricing 2 0
(outof2) (outof0)
3. submittal Requirements open Non pricing 6 0
(outof6) (outof0)
4. schedule of Unit Prices open Pricing 1 0
(outof 1) (outof0)
5. Total Price open Pricing 1 0
(outof 1) (outof0)

8. If you click “Cancel”, you can finish your response and submit later by reentering the event.
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Manage Companies ,  Settings »  Help + J v

My Events

[= 1 Idaho Power Company

NT EVENTS REFERENCE

Filters Supplier Company

daho Power Rotel Corporate Audio v
Company
Event Type v
TP . . . EventOpen _  EventClose - . - - "
EventID EventName & EventOwner & ® Event Type & Invite Type & EventStatus & Action
Date Date

Invite Type v
1115822837 Testing for Neptune  Brian Kalisek 21/02/2023 26/02/2023 RFQ Broadcasted Event Open

Event Status v
1112125037 test123 Company Admin  17/12/2021 18/12/2021 RFP Broadcasted Event Paused

clearall [

1111158237 Broadcastevent  IPC User 1 06/09/2021 07/09/2021 RFP Broadcasted Event Closed

e Once you click “Submit” your response will be submitted to Idaho Power. You will be able
to recall your response by clicking “Recall Response”.

Manage Companies ,  Settings »  Help + vy

My Events » Submit Response Event closing in

< Saturn Bid Event(1113726036) (ventopen) e s e

Rep Details

Idaho Power

Response Status

Bidding Currency *  ysp - US Dollar v

Section Name status Type Response Submission Status Mandatory Optional

1. General Open Non pricing 1 1
(outof 1) (outof 1)

2. Total Bid Price Open Pricing 1 0
(outof 1) (outof0)

Recall response
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Section 11: Working with Contracts

When Idaho Power initiates a contract with you as the supplier, you will be notified by email to review

and eventually sign the contract.

When logged into the ZSN portal, access the Contracts page from the contracts card or by clicking the

Idaho Power logo.

From the Contracts card, you can access the contract screen by clicking on the contract title in blue, as

shown here.

F=ZYCUS
@ All Customers
(& Pending Tasks(0)
e

Idaho Power
Company

[E5 card Libraries

Contracts
Do EERL VY

Contract Number Value
NUM10457 -

10f 1 records

Supplier Requests

Rotel Corporate Audio

Gsip Requested On
41850 01/12/2022

Rice Industries ([ Eauac)

Gsip Requested On
42797 041012023

Requested By
Brian Kalisek

You do not have any incomplete tasks at this moment

Requested On
22/02/2023

Sourcing Events

ParticipationTest ()

Customer Event ID
Idaho Power Compa. 1115834635

Testing for Neptune Release Changes  ([EGa1)

Customer Event ID
Idaho Power Compa. 1115822837

Testing for Neptune Release Changes  ([EGa1)
Gustomer Event D

Idaho Power Compa. 1115822837

16 of 4 records

Event Type
RFQ

Event Type
RFQ

Event Type
RFQ

Manage Companies «  Seftings v Help « J v

AddNew Card

Open Date
22/02/2023 0212 PM

Open Date
21/02/2023 06:30 PM

Open Date
21/02/2023 06:30 PM

View more

4

As an alternative, click the Idaho Power Company logo to go to the account page. From here you can
select the Contracts list, as well as any other activity from your supplier profile to bid events, etc., by

clicking the appropriate option.
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e s Manage Companies v Settings v Help v D

EVENT: CONTRACTS REFERENCE DO

CONTRACTS
Contracts Awaiting Review
Search by | Contract Number v

Contract Number Title Requested By Requested On status Action
NUM10491 Test Actions Menu Brian Kalisek 03/13/2023 Pending Signing Action +
NUM10450 Contract Testing Mark Haggerty 03/06/2023 Signing in progress Action +
NUM10213 NDA UAT Brian Kalisek 12/07/2022 signed Action +
NUM10216 Test Add] Signer Brian Kalisek 08/26/2022 signed Action +

14 < Showing page of1 > W

The contracts page will open and will show all contracts that have been initiated with your company.

Use the “Actions” button for the contract to choose the option you want to perform.

“Looo MST_My_Company_Profile v Settings v Help 0 .
Home
- Q- % Idaho Power Company
Acoou CES/CREDIT WENOS caTALOGS conTRacTs RISKANDPERFORMANCE REFERENCE DOCUMENTS
fr—
o porer
Com

Contract Number Title Requested by Requested on Status Action
NUM15299 Testing Evergreen change Brian Kalisek 05/0/2026 Signed H

@ Nuwn2s27 KIT 8147 Professional Services Kimberly Lewis 04/01/2024 signed
NUMI15291 Decl4 Test Field Removel Kimberly Lewis 1412/2023 Signed
NUM15290 Testing Integration Brian Kalisek 14012/2023 Signed

© Numiszs9 Contract Title Brian Kalisek 13/12/2023 Signed H
NUMI5283 KRSC08 12122023 Brian Kalisek 12012/203 Signed :

© Numisz76 Nov27 Amendment Test 2 Brian Kalisek 271172023 Signed

MST_My_Company_Profile v Settings v Help J v
Home

e Q- % Idaho Power Company

OUNT (CES/CREDIT MEMOS CATALOGS s CONTRACTS RISKANDPERFORMANCE REFERENCE D
e

dho Poner

Contract Number Title

Requested by Requested on Status Action
NUMI15505 0akM1 Brian Kalisek 11/09/2024 Under Extenal Review @
Review Contract
NUM15299 Testing Evergreen change Brian Kalisek 05/0/2026 Signed
Edit Contract Offine
© Numizsz? KIT 8147 Professional Services Kimberly Lewis 04/01/2026 Signed
Save A Copy
NUMI15291 Decl4 Test Field Removal Kimberly Lewis 141212023 Signed Undo Al Modification
NUM15290 Testing Integration Brian Kalisek 141212023 Signed Mark As Review
@ Numiszs9 Contract Title Brian Kalisek 13/12/2023 Signed
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Review Contract. This option allows you to review the contract details. Please use option two,
“Edit Offline” to make redline edits if necessary.

You can add documents or line items by scrolling to the appropriate section.

Contracting Party is the individual to whom the contract was sent.

[FLogo MST_My_Company_Profile v Settings v Help v b)) .
e
< 0ak M1 (NUM15505)
Basic details Contracting Party Contract Outline Additional Documents Line Items
—
ey [2) Basic Details ¢, Mandatory Fleld
Contract Type * Contract Subtype * Contract Title *

Procurement Agreement oakM1

% Contracting Party* G,
Contracting Party TaxID ERPID DBA Contact Person

Contracts R Us 499999999 nui Joe User

[ Contract Outline G

Contract Source Template Source Template Type
Authored through iContract Legally approved intemal template Word File

[w] NUM15505.docx (. View Details I

[E¥ Additional Documents G;

Add Documents

The Contract Outline option allows you to review the contract text. You may also download the
contract from here, but to make redlines, please use option 2, “Edit Contract Offline”. The
contract will be downloaded for editing

Edit Contract Offline. Use this option to make redlines to the contract in Word. Once the
redlines are saved, use the Actions menu to upload the document back into the tool. You can
also discard your changes or save a copy for your records.
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Manage Companies ,  Settings v Help « J

Q- mﬂ. Idaho Power Company

AGCOUNT PURCHASE ORDERS INVOICES CONTRACTS
Comeany GONTRACTS
Contracts Awaiting Review
Search by | Contract Number v
Contract Number Title Requested By Requested On Status Action
NUM10491 Test Actions Menu Brian Kalisek 03/13/2023 Under External Review ‘Action ~ |
NUM10480 Contract Testing 03/06/2023 Signing in progress (= Upload
NuM10213 NDA UAT 12/07/2022 signed & Discard
NuM10216 Test Add! Signer 08/26/2022 signed
& Save A Copy
O St e o e

When the Upload option is selected, browse to the downloaded file. Select the Mark as
Reviewed checkbox to indicate that your review is complete. This notifies Idaho Power that the contract
is ready to proceed. Enter comments and click Checkln.

Check In

Upload *

] OakM1(2)... 93998 m

G m

B Mark As Reviewed @

Comments *

Commend

The status of “pending signing” indicates that the supplier has completed their review and notifies Idaho
Power that the supplier review is complete. Idaho Power will then review the redlines if any, and
respond with further negotiation or signing, as necessary.
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MST_My_Company_Profile v Settings v Help J v

Idaho Power Company

CONTRACTS
Idsho Power
Company as
Contract Number Title Requested by Requested On Status Action
NUMIS289 Testing Evergreen change Brian Kalsek 0510172024 Signed
@ Nomizszy KIT 8147 Protessional Sevices Kimberly Lewis ou01/2024 Signed
NUMIS291 Decld Test Feld Removal Kimberly Lew's 11272023 Signed
NUMIS250 Testing Integration Brian Kalsek 140212023 signes
© Numis2se Contract Title Brian Kaisek 131272023 Signed
NUMIS283 KRsC08 12122023 Brian Kalsek 121272023 Signed
© numiszrs Nova? Amendment Test 2 Brian Kalsek 2 Signed
® NuMIszrs Nov27 Amendment Test 1 Brian Kalsek 20z Signed
NUMIS273 NDAvith Nobody Bien Kalisek 2011/2023 Pending Sgning
Snowrecords| 10 v [ N OIO) Gotopage 1
)&

3.
4.

5.

Save a Copy allows you to save a local copy for your records.

Undo All Modifications. This option allows you to revert all redlines made by you to the
contract, to the version sent by Idaho Power.

Mark as Reviewed. If no changes are required by you, this alerts Idaho Power that the contract
is accepted as is by the supplier.
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